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Using the Samples

The Working Group on Plain Language has now completed the second stage of the
Project on Plain Language.

In its review of the language and content of prospectuses, the Working Group
identified the following problems:

contents are poorly organised, and not presented in a logical order;
e information is repeated unnecessarily;

e information is included for historical reasons, not because it is meaningful to
investors; and

e the style of writing is tedious and legalistic.

The Working Group suggests that prospectuses could be improved in the following
ways:
o simplifying the first page of a prospectus so it contains only essential and
important information;
e drafting a useful summary of the information in the prospectus;
e arranging the content into a logical order;
e grouping like information together under descriptive headings;

e where like information cannot easily be grouped together, using
cross-references to guide readers;

e eliminating unnecessary repetition;
e writing in plain language.

The Working Group has created a sample plain language prospectus to demonstrate
the ways prospectuses can be improved, and to help you to incorporate these
improvements into your prospectus. This sample sets out the order in which you
should present your information, and suggests plain language wording for most
standard sections. Of necessity, the Working Group has had to leave to you the
hardest but most important task of clearly telling potential investors about the
opportunities and risks of investing in your company. However, the Working Group's
handbook "How to create clear announcements" includes plain language principles
which are equally relevant to writers of prospectuses.

The sample prospectus is not exhaustive, and cannot cover every situation. The
Working Group has created a very simple example for you to build on, depending on
your company's particular situation. The Group chose the following characteristics for
its sample:

e Manufacturing company, principally operating in Hong Kong;

e Incorporated in Bermuda;

o New issue, offered for subscription in Hong Kong and Bermuda only;
¢ Minimal Mainland China issues.



Obviously, you will need to include more or different information to meet your
circumstances.

The Working Group has also prepared a sample white application form to be used in
conjunction with the sample prospectus.

Adoption of these changes by the SFC and the Exchange
The changes suggested by the Working Group are of three types:

1. Changes to format:

The main sections of the prospectus have been expanded, and the usual order
changed.

These changes were agreed after much debate in the Working Group, and after
input from the market. The Working Group believes that it is essential that
prospectuses be consistent, so that investors can find the same information in the
same order in every prospectus.

2. Changes to language:

The Working group has suggested plain language wording for several standard
sections, and for the sample white application form.

This wording is a suggestion only, and is not the only wording that will be
acceptable to the SFC or the Exchange.

3. Suggested changes to content:

The Working Group has recommended amendments to the Listing Rules that, if
accepted and implemented, would significantly reduce the size of the appendices
to a prospectus. These recommendations will be put to the Listing Committee. If
accepted, they will take time to implement. Until the Listing Rules are changed,
you must continue to meet the existing requirements.

Of course, you must make sure that your prospectus meets all regulatory
requirements.



Comments welcomed

We welcome suggestions and comments from you on the sample prospectus and
application form. They can be sent to:

Working Group on Plain Language
c/o Corporate Finance Division
Securities and Futures Commission
12th Floor, Edinburgh Tower

The Landmark

15 Queen's Road Central

Hong Kong

Or sent by email to:

cf@hksfc.org.hk

The English version of this Handbook is also available on the SFC's Internet website
at:

http://www.hksfc.org.hk (look under codes and guidelines).






1. Sample plain language prospectus

The text and format of the sample prospectus is set out on the odd-numbered pages.
Commentary and explanatory notes are set out on the even-numbered pages.



1.1 First Page

The first page of a prospectus is often crowded with information. Putting information
on the first page suggests that it is very important, but there is often so much
information here that the really important has to be highlighted by some printing
device, such as bold or coloured print.

The first page is just that - the first of many pages in your prospectus. The first page in
our sample has been cut down to its essentials:

1. What has to be there
The warning at the top of the page, the Stock Exchange disclaimer, and the
information about what documents have been registered;

2. What your reader wants to know up front
The size of the issue and the issue price per share;

3. What you want to be there
Your name, and the names of your sponsor and underwriters.

The next most important piece of information which usually appears on this page is
the date and time when the application lists close. In our sample, this appears in the
expected timetable on the second page.

We did not think that any of the other statements which commonly appear on this
page were important enough to remain on our sample page. Instead we moved them
to the section headed "Information about this prospectus”, or deleted them as
unnecessarily repetitive of information found elsewhere in the prospectus.

Of course, there may be other information you want to include on this page. Before
you add anything to this page, however, we suggest that you ask yourself whether it
would be helpful to your readers to see it here, or whether it could wait until a later

page.



Important:
If you are in any doubt about this prospectus, you should consult your

stockbroker, bank manager, solicitor, professional accountant or
other professional adviser.

Company Name in Full
(Incorporated in Bermuda with limited liability)

New Issue of Shares
Number of new shares: XX,000,000
Issue price: HK$XX per share

Nominal value: HK$0.XX each

Sponsor and Lead Manager

Principal Underwriters

Co-Underwriters

The Stock Exchange of Hong Kong Limited and Hong Kong Securities Clearing Company
Limited take no responsibility for the contents of this prospectus, make no representation
as to its accuracy or completeness and expressly disclaim any liability whatsoever for any
loss howsoever arising from or in reliance upon the whole or any part of the contents of
this prospectus.

A copy of this prospectus, having attached thereto the documents specified in the appendix
headed “Documents delivered to the Registrars of Companies”, has been registered by the
Registrar of Companies in Hong Kong as required by Section 342C of the Companies
Ordinance of Hong Kong. A copy of this prospectus, together with copies of the
application forms, has also been filed with the Registrar of Companies in Bermuda. The
Securities and Futures Commission and the Registrar of Companies in Hong Kong and the
Registrar of Companies in Bermuda take no responsibility as to the contents of this
prospectus or any other document referred to above.

[Date of issue]

Source

S.38, Co Ord

A1-15(2)(a),
A1-15(2)(c)

3rd Sch (9)

LR 11.20

§.342C(2)



1.2 Expected Timetable

Because the period of time between the release of the prospectus and the closing of
the offer is so short, this information should be given to readers early in the
prospectus.



Expected timetable

Last time to lodge pink application forms

Time and date

Last time to lodge white and yellow application
forms

Time and date

Application lists open

Time and date *

Application lists close

Time and date

Results and basis of allotment of new shares to be
published in the [English language newspaper ] and

the [Chinese language newspaper| on or before Date
Dispatch of share certificates and refund cheques Date
Dealings in new shares start Date

Source

3rd Sch (8)
A1-15(2)(

A1-A15(2)(k)

A1-22

* Note: If there is a “black™ rainstorm warning or a tropical cyclone warning signal

number 8 or above in force on [date application lists open], the application lists

will not open on that day. See the paragraph headed “The effect of bad weather on
the opening of the application lists” in the section “How to apply for new shares” -

pXX.

For details of the structure of the new issue, including conditions, see the section

“Structure of the new issue” - pXX.



1.3

Contents

Different readers approach a prospectus in different ways: some readers want to
know the figures first, others go straight to the parties involved. By putting the
contents page at the beginning of the prospectus (instead of after the Summary), it is
useful to all readers. We wanted the contents page to be easy to find, and to work as
an easy reference to the contents of the prospectus.

There are some points to note about our contents page:

We have put the warning to investors about relying on information and
representations at the top of this page. We believe this warning is important
and should come at the beginning of the prospectus, and not be buried in the
"Preliminary" section.

We have changed the usual order in which information appears, and have
introduced some new headings and sub-headings. These changes have been
made with your readers in mind.

Perhaps the most significant change we have made is to break up the main
section of the prospectus - usually headed "Information relating to the Group",
or "Particulars of the Group" - into three separate sections headed "Business”,
"Directors, management and staff", and "Financial information". We believe
this change helps meet two of our aims: to group like information together and
to avoid unnecessary repetition.



Contents

You should rely only on the information contained in this prospectus and the
application forms to make your investment decision.

[Company name] has not authorised anyone to provide you with information
that is different from what is contained in this prospectus.

Any information or representation not made in this prospectus must not be
relied on by you as having been authorised by [Company name], the
Underwriters, the directors of either of them, or any other person involved in
the new issue.

Page
Summary of this prospectus
Definitions
Risk factors
Information about this prospectus and the new issue
Directors and parties involved in the new issue
Corporate information
Business

Industry overview and background
Group structure

Description of the business
History and development
Products

Production facilities

Raw materials

Design and product development
Production processes

Quality control

Research and technological development
Sales and marketing

Intellectual property

Competition

Related party transactions

Directors, Management and Staff

Directors
Senior managers
Staff

Substantial shareholder(s)
Share capital
Financial information

Indebtedness
Liquidity, financial resources and capital structure






Contents

Trading record

Property and other assets

Profit forecasts, dividends and working capital
Distributable reserves

Adjusted net tangible assets

No material change

Future plans

Future plans and prospects
Use of proceeds

Underwriting

Underwriters
Underwriting arrangements and expenses

Structure of the new issue

Price payable on application

Conditions of the new issue

Preference to employees

Offer mechanism - basis of allocation of new shares
Over subscription

How to apply for new shares

Appendices

1

Accountant’s report

2. Profit forecast
3.
4

. Summary of the constitution of the company and Bermuda

Property valuation

company law

5. Statutory and general information

6. Documents delivered and available for inspection



1.4 Summary of This Prospectus

The Summary is a very important part of the prospectus: most readers read it, and
many readers do not read anything else. Any improvements to your Summary will
automatically improve your communication with your readers.

We suggest that you think of your readers when preparing your Summary. Ask
yourself: What do they need to be told here? How can | best present that information
to them?

What should a summary do? To quote from the US Securities and Exchange
Commission's draft Plain English Handbook:

...A summary should orient the reader, highlighting the most important
points that are presented in greater detail in the prospectus. Many
summaries now seem as long as the prospectus itself and merely
consist of selected paragraphs copied straight from the body of the
prospectus.

Reading the same material two or three times can bore and even trouble
readers. Most readers skip over paragraphs if they think they've read
them before...

Because your Summary will be written after you have written the main text of your
prospectus, there is a real temptation to just lift paragraphs from the body of the
prospectus and place them in your Summary. For the sake of your readers, you
should try to avoid this. One way to write an actual summary, and not just repeat
information, is to present the information in the Summary in a different form. For
example, you could present the key facts in a point or note form, or in a table. You
could also use cross-references to your main text to avoid repetition.

Our summary also includes two "warning boxes". The first box takes the usual
statement "The following information is derived from, and should be read in
conjunction with, the full text of this prospectus”, puts it in plain language and
highlights it for the reader. We have introduced the second box because we believe
there should be a cross-reference to risk factors in the Summary.

10



Summary of this prospectus

This summary aims to give you an overview of the information contained in
this prospectus. Because this is a summary, it does not contain all the
information that may be important to you. You should read the whole
document before you decide to invest in the new shares.

Give a brief outline of the most important parts of the prospectus from an investor's
point of view. It should be a summary, not a repetition of the prospectus.

Your summary should include key facts about the following:

Source

e The company’s business; A1-28
e The new issue statistics (could include underwriters and their

commission);

e Reasons for the issue and the use of the proceeds; A1-48

3rd Sch (7)

e Trading record; A1-33(1)

3rd Sch (27)

e Profit forecast, if applicable. A1-34(2)

Include detailed cross-references to the main text of the prospectus.

Also, your summary must have a cross-reference to anything material in your
Accountant’s report.

You should also refer to the risks of this investment. We suggest you could say
something like this:

There are risks associated with any investment. Some of the particular risks
in investing in the new shares are set out in the section: “Risk factors”. You
should read this section carefully before you decide to invest in the new
shares.

11



1.5 Definitions

Where possible, the meaning of a word or term should be plain from the context in
which it appears. Readers do not like to have to constantly refer to a definition section
in order to understand what they are reading.

If your company's business involves a technical process, and your readers need to
understand that process before they can make an informed investment decision, it
may be useful for this section to include a glossary of technical terms. As with
definitions, a glossary should not be used more than is necessary. You should try to
explain any technical terms in context.

If you do need to include terms in a glossary, you may want to use some textual
device to show this, such as giving the defined word in italics. Alternatively, if there
are only a few technical terms, you may be able to give an explanation of each term in
a footnote on the page where the term is first used.

12



Definitions

Avoid unnecessary definitions.
If you use simple words in their most common sense, you will not need to define them.

13



1.6 Risk Factors
This section is one of the most important for investors.

The purpose of including a statement of the risk factors associated with investing in
your company is to enable a reader to form a real opinion of the investment. As with
the Summary, your statement of the risks of this investment should focus on what
your readers need to know, and how you can best present that information to them.

If the risks are many, you should take care to point out the most significant ones, or
present them in order from the most to the least important. You should not bury a real
risk among many trivial ones.

We suggest that you use descriptive headings and sub-headings to break up the text.

Because we have referred to the section on risk factors in the Summary, we have not
included here the usual warning "Prospective purchasers of the shares offered by this
prospectus should consider carefully all of the information set out in this prospectus
and, in particular, should evaluate the following risks in connection with an investment
in the Company".

14



Risk factors for investors

Your description of the risks should be accurate and to the point. You should aim to
highlight all the risks of buying the new shares.

This section must not contain statements or views of directors which play down the risks
of the investment.

Risks associated with [Company name]:

Industry risks:

[Other relevant risks]j-

For example, any social, economic or political risks associated with investing in your
company.

15



1.7 Information about This Prospectus and the New Issue

We have called this section "Information about this prospectus and the new issue"
because it is a more meaningful heading than "Preliminary". We have also introduced
descriptive headings for each paragraph.

We have suggested plain language versions for these paragraphs, where permitted.

We have also included here some of the paragraphs which we removed from the first
page.

16



Information about this prospectus and the new issue

Directors’ responsibility for the contents of this prospectus

This prospectus includes particulars given in compliance with the Companies
Act, the Companies Ordinance (Chapter 32 of the Laws of Hong Kong), the
Securities (Stock Exchange Listing) Rules 1989 (as amended) and the Listing
Rules for the purpose of giving information to the public with regard to
[Company name]. The directors collectively and individually accept full
responsibility for the accuracy of the information contained in this prospectus
and confirm, having made all reasonable enquiries, that to the best of their
knowledge and belief there are no other facts the omission of which would
make any statement in this prospectus misleading.

Consent of the Bermuda Monetary Authority

The Bermuda Monetary Authority has given its consent to the issue of the
new shares on the terms of this prospectus and the application forms and to
the issue of the shares upon the exercise of the options granted under the
Share Option Scheme and, subject to certain conditions, the issue of further
shares up to the total amount of the authorised share capital of [Company
name] referred to in the section headed “Share capital” - see pXX. In
granting such permission and in accepting this prospectus for filing, neither
the Bermuda Monetary Authority nor the Registrar of Companies in
Bermuda accepts any responsibility for the financial soundness of the Group
or for the correctness of any of the statements made or opinions expressed in
this prospectus or in the application forms.

Fully underwritten

This new issue is an offer by [Company name] of XX,000,000 new shares
for subscription at a price of $X.00 per share, payable in full on application.
This prospectus and the application forms set out the terms and conditions of
the new issue.

The new issue is sponsored by [Sponsor] and fully underwritten by the
Underwriters.  For full information about the underwriters and the
underwriting arrangements, see the section headed “Underwriting”, pXX.

New shares to be offered in Bermuda and Hong Kong only

No action has been taken in any jurisdiction other than Bermuda or Hong
Kong to permit the offering of the new shares or the distribution of this
prospectus. This prospectus is not an offer or invitation in any jurisdiction in
which it is not authorised, and is not an offer or invitation to any person to
whom it is unlawful to make an unauthorised offer or invitation.

17

Source

A1-2

LR7.03
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Information about this prospectus and the new issue

Application for listing on the Stock Exchange

[Company name] has applied to the Listing Committee of the Stock
Exchange for listing of and permission to deal in its existing shares, the new
shares, and any shares which may be issued because of the exercise of
options under the Share Option Scheme.

No part of /[Company name 's] share or loan capital is listed or dealt in on any
other stock exchange. At present, [Company name] is not seeking or
proposing to seek listing or permission to deal on any other stock exchange.

Professional tax advice recommended

If you are unsure about the taxation implications of subscribing for the new
shares, or about purchasing, holding or dealing in them, you should consult
an expert.

[Company name], the Underwriters, their directors and any other person
involved in the new issue do not accept responsibility for any tax effects on,
or liability of, any person resulting from subscribing for, or purchasing,
holding or disposing of the new shares.

Stamp duty

Dealings in shares registered on /[Company name’s] Hong Kong branch
register of members will be subject to Hong Kong stamp duty.

Procedure for application for new shares

The procedure for applying for new shares is set out at page XX of this
prospectus and on the relevant application form.

Structure of the new issue

Details of the structure of the new issue, including conditions, are set out at
page XX of this prospectus.

19
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1.8 Directors and Parties Involved in the New Issue

This section contains important information, and should appear early in the
prospectus. However, too often this information is spread out unnecessarily over
several pages.

You should present this information in as few pages as possible. One way to do this is
to write each name and address on one line only, another is to use two or three
columns per page.

Under the headings "Directors" and "Underwriters”, you could include
cross-references to the later sections which give further details.

20



Directors and parties involved in the new issue

Set out the names and addresses of the:

Directors: (include nationality)
Executive directors:

Non-executive directors:

Sponsor and Manager:
Underwriters:

Legal advisers:

To [Company name]:

To the Underwriters:

Auditors and reporting accountants:

Property valuers:

Receiving bankers:

21

Source

A1-41
3rd Sch (6)

A1-3

A1-15(2)(h)

A1-3



1.9 Corporate Information

Again, you should present this information in as few pages as possible.

22



Corporate information

Registered office:

Head office and principal
place of business:

Company secretaries:

Authorised representatives:

Bermuda resident
representatives:

Principal bankers:

Principal share registrar and transfer office:

Hong Kong branch share registrar and transfer office:

23

Source
A1-43

A1-42

A1-3

A1-3



1.10 Business

We have taken the information usually found under the general heading "Information
about the Group", and arranged it in three separate sections. "Business" is the first of
these. In this section you should group all the information about the business of your
company and your Group, as distinct from management and staffing issues, and
financial information.

There are numerous specific requirements in the Listing Rules and the Companies
Ordinance which set out the information you must include here, as well as the general
requirement that you must inform your reader about this investment. Our sample
headings are for a manufacturing company, and are merely to illustrate the type of
information we would include in this section. Our order of contents is also only a
suggestion. It may be that, for you, it will be more logical to present your information in
a different order. All we ask is that, whatever order you use, you concentrate on
grouping like information together and avoiding unnecessary repetition, and that you
use descriptive headings and sub-headings to break up your text.

This section is often unnecessarily long. The information included under the heading
"Industry overview and background”, for example, should be introductory, and should
only include what your readers need to know. Your description of your business
should also only include necessary information. If your company's business is one
which most readers do not know much about, diagrams or charts and a glossary of
technical terms may help them to understand it. But you should only use them if they
will actually help your readers to decide whether or not to invest. If this technical
information is not relevant to the investment decision, do not include it. Too often
prospectuses include lengthy descriptions of production processes, often
accompanied by detailed diagrams and flow charts and glossaries of technical terms,
which do not help with the actual decision of whether or not to invest in the shares
being offered.

For example, if your manufacturing company produces a final product for sale, your
readers will not need detailed descriptions of how that product is produced. But if your
manufacturing company is engaged in part only of a production process, then you
may need to describe to your readers exactly what part you perform, and the extent to
which you rely on other parties, so your readers can make an informed decision
whether to invest in your shares. Even in this case, you should keep your description
brief, and limit your use of diagrams etc to what is necessary or helpful. We suggest
that the text and the graphics together should not take up more than two to three
pages.

24



Business

We recommend that you group your description of the business of your company in a
section called "Business”.

For a manufacturing company, the following headings are commonly used. We
recommend that you also use meaningful sub-headings to break up the text of the
longer sections.

Source
Generally - A1-28 - 31
3rd Sch (1)
Industry overview and background:
Group structure: A1-28(2)
Description of the business: A1-28(1)(a)
3rd Sch (1)
History and development
Products:
Production facilities:
Raw materials:
Design and product development:
Production processes:
Quality control:
Research and technology development: A1-28(3)
Sales and marketing:
Intellectual property: A1-28(4)

Note: A cross reference to any trademarks set out in the “Statutory and
General” appendix would be useful here.

Competition:

Related party transactions:

25



1.11 Directors, Management and Staff
The biographical details of the directors need not include their addresses or

nationalities, as these have already been given in the section "Directors and parties
involved in the new issue”.

26



Directors, management and staff

Directors:

Senior management

Staff:

Sub-headings for this section could include:

Overview of staff numbers

Benefit schemes

(Include details of pension scheme and provision of staff quarters)

[Company name’s] relationship with staff

Share Option Scheme

27

Source

A1-41
3rd Sch (6)

Al-41

A1-28(7)

A1-44, A1-28(7)
LR Chapter 17



1.12 Substantial Shareholder(s)
This information is usually only found in the "Statutory and General" section. It is
important to many readers, and deserves its own section in the body of the

prospectus.

If the structure of a substantial shareholding is complicated, a chart will be very useful.

28



Substantial shareholder(s)

After the completion of the new issue (but without taking into account shares
which may be taken up under the new issue) the only persons directly or
indirectly interested in 10% or more of the voting power at any general
meeting of [Company name] will be:

Number of Percentage of voting
Name shares power

29

Source

3rd Sch (30)
Atl-45



1.13 Share Capital

This is a standard section. We have created a plain language version of the notes,
and included headings.

30



Share capital

$ Source
Authorised share capital: 3rd Sch (2)
X,000,000 shares X,000,000
Issued shares: A1-23(1)

Y,000,000 shares in issue at the date of this prospectus Y,000,000

Shares to be issued:

Z,000,000 shares to be issued under the new issue Z,000,000
Total:

Y+Z,000,000 shares Y+Z,000,000
Notes:

Assumptions

This table assumes the new issue becomes unconditional.

It takes no account of any shares which may be issued under the Share Option Scheme, or under the general
mandate (see below), or which may be bought back by [Company name] (see below).

Ranking
The new shares will rank equally with all shares now in issue or to be issued, and will qualify for all dividends
or other distributions declared, made or paid after the date of this prospectus.

Share Option Scheme

[Company name] has conditionally adopted a Share Option Scheme. A summary of the main terms of the
scheme is set out in the section headed “Share Option Scheme” in the “Statutory and General” appendix, p
XX.

Under the scheme, employees and executive directors of the Group may be given options which entitle them
to subscribe for shares representing up to a maximum of 10% of the issued share capital of [Company name]
from time to time (not counting shares which may be issued under the Scheme).

General mandate to issue new shares
If the new issue becomes unconditional, the directors have been granted a general unconditional mandate to
allot, issue and deal with shares with a total nominal value of not more than the sum of:

1. 20% of the total nominal amount of the share capital of /Company name] issued and to be issued
(as set out in the above table) and;

2. the total amount of the share capital of [Company name] bought back by [Company name] (if
any).

This mandate does not entitle the directors to allot, issue or deal with shares under a rights issue, scrip
dividend scheme or similar arrangement, or on the exercise of options granted under the Share Option
Scheme.

This mandate will expire:
e atthe end of /[Company name's] next annual general meeting; or

e atthe end of the period within which [Company name] is required by law or its bye-laws to hold
its next annual general meeting; or

e when varied or revoked by an ordinary resolution of its shareholders in general meeting;

whichever is the earliest.

31
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Share capital

For further details of this general mandate, see the subsection headed “Procedures at [Company name'’s]
special general meeting on DDMMYY™ in the “Statutory and General” appendix, p XX.

General mandate to repurchase shares

If the new issue becomes unconditional, the directors have been granted a general unconditional mandate. to
exercise all the powers of [Company name] to buy back shares with a total nominal value of not more than
10% of the total nominal amount of the share capital of /Company name] issued and to be issued (as set out in
the above table).

This mandate only relates to repurchases made on the Stock Exchange, or on any other stock exchange on
which the shares are listed (and which is recognised by the SFC and the Stock Exchange for this purpose), and
which are in accordance with the Listing Rules. A summary of the relevant Listing Rules is set out in the
subsection headed “Repurchase by /[Company name] of its own securities” in the “Statutory and General”
appendix, p XX.

This mandate will expire:
e at the end of [Company name 's] next annual general meeting; or

e at the end of the period within which /Company name] is required by law or its bye-laws to hold
its next annual general meeting; or

e when varied or revoked by an ordinary resolution of its shareholders in general meeting;

whichever is the earliest.
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1.14 Financial Information

In this section we have combined the "pro forma" financial information
("Indebtedness", and "Liquidity, financial resources and capital structure"), with the
financial information usually included in the general section "Particulars of the Group".
We have also put the statement of "no material change" in this section.

It lessens the feeling of repetition if you group together all the financial information
about your company.
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Financial information

We suggest that you group all the financial information about the company in this

section.

We recommend that you use descriptive headings and sub-headings to break up the
information presented in this section. Of course, the headings used will depend upon
the information being given, but we have suggested some common topics below.

Indebtedness:
Borrowings
Security

Disclaimer

Principal shareholder’s release from guarantees

Liquidity, financial resources and capital structure:

Net current assets
Borrowings and bank facilities

Working capital

Directors’ opinion of the net current asset position

Trading record:

Summary of combined results of the Group
Turnover and profit for the past three years
Tax rate

Year ended 31 December 199W

Year ended 31 December 199X

Year ended 31 December 199Y

Six months to 30 June 199Z

Property and other assets:

Property owned in Hong Kong SAR
Property owned in Mainland China
Property leased in Hong Kong SAR
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Source

Generally A1-32 - 40
A1-32
3rd Sch (23) &(24)

A1-32(5)

A1-36
A1-36

A1-33(1)
3rd Sch (27)

A1-39 & Chapter 5
3rd Sch (34)
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Financial information

Property leased in Mainland China
Property valuation

[Other valuations]

Profit forecast, dividends and working capital:
Profit forecast

Dividends

Working capital

Distributable reserves:

Adjusted net tangible assets:

No material change:

We suggest that you put the statement that there has been no material
adverse change in the financial position or prospects of the company since
the end of the last accounting period here, rather than in the “Statutory and
General” appendix.
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A1-33(5)

A1-21

A1-38



1.15 Future Plans

You could include any forward looking information about your company in this section.
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Future plans

Future plans and prospects: A1-34
Use of proceeds: A1-48
3rd Sch (7)
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1.16 Underwriting
To avoid the feeling of repetition, we have combined the details of the underwriters

with the information about the underwriting arrangements usually found in the
"Statutory and General" section.
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Underwriting

Underwriters:

Give names.

Underwriting arrangements and expenses:

Underwriting agreement

Grounds for termination
Undertakings

Commission

Underwriter’s interest in [Company name]
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Source

A1-15(2)(i)

LR 10.07

A1-13,
3rd Sch (14)



1.17 Structure of the New Issue

There is a trend to include this section in prospectuses for more complex new issues.
We believe it is of use in all situations.

We have included a plain language version of the "Conditions of the new issue" as
part of this section.

You may need to include additional information, for example, if your issue is part of a
global offer.
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Structure of the new issue

Price payable on application:

Issue price of $X plus 1% brokerage and a 0.013% Stock Exchange transaction
levy. A total of $XX per new share.

Conditions of the new issue:
Acceptance of your application for new shares is conditional upon:

1. Listing
The Listing Committee granting listing of and permission to deal in
[Company name’s] issued shares and the new shares on or before [date]; and

2. Underwriting agreement
The obligations of the Underwriters under the underwriting agreement
becoming unconditional, and not being terminated, on or before [date].
Details of the underwriting agreement, its conditions and grounds for
termination, are set out in the section headed “Underwriting” - see p XX.

If these conditions are not fulfilled on or before [dare/, your application money
will be returned to you, without interest. The terms on which your money will be
returned to you are set out under the heading “Refund of your money” on the
application form.

In the meantime, your money will be held in one or more separate bank accounts
with the receiving bankers or other licensed bank or banks in Hong Kong.

Preference to employees:

Up to X million new shares (10% of the new issue) are available for subscription
by employees of [Company name] or its subsidiaries.

Offer mechanism - basis of allocation of new shares:

Give details of the basis on which the shares will be allocated, for example, as
per the SFC and SEHK joint announcement dated 22 May 1997 on Allocation of
shares in initial public offerings.

Over subscription:

Allocation of new shares to investors under the new issue will be based solely on
the level of wvalid applications received. The basis of allocation may vary,
depending on the number of new shares validly applied for by each applicant, but
will otherwise be made on a strictly pro-rata basis. However, this may involve
balloting, which would mean that some applicants may be allotted more shares
than others who have applied for the same number of new shares and that
applicants who are not successful in the ballot may not receive any new shares.

[Other]:

43

Source
3rd Sch (9)
A1-15(2)(c)

A1-15(2)



1.18 How to Apply for New Shares

This section contains important information for readers, but is often repetitive of, and
not always consistent with, the application forms.

We have prepared a sample white application form, and have included with that form
all the information on how to complete the form and the effect of completing it, and
information about the allotment of shares and payment of refunds. If this information is
included with the form, then the purpose of this general section in the prospectus is to
tell applicants:

e which form to use;

e where to collect the form;

¢ how tofill in the form and pay for their shares;
e the time to apply;

e when dealings in the shares will commence;
o that the shares will be admitted to CCASS.

This general section must also include statements required by the Companies
Ordinance.

We have prepared a plain language version of this section which covers these topics.
If the circumstances of your issue are different, you will have to change our standard
wording. You must also make sure that any changes are reflected in your application
forms.
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How to apply for new shares

Which application form to use
Use a white application form if you want the new shares issued in your own name.

Use a yellow application form if you want the new shares issued in the name of
HKSCC Nominees Limited and deposited directly into CCASS.

Use a pink application form if you are an employee of [Company name] or its
subsidiaries and want your application to be given preferential consideration. Up to X
million new shares (10% of the new issue) are available to employees of /Company
name] or its subsidiaries on this basis.

Note: The new shares are not available to the directors or chief executive of
[Company name] or existing beneficial owners of shares, or associates of any of them
(as “associates” is defined in the Listing Rules).

Where to collect the application forms

You can collect a white application form and a prospectus from:
[names and addresses]

You can collect a yellow application form and a prospectus from:
[names and addresses]

You can collect a pink application form from the company secretary of /Company
name]:

[name and address]

How to complete the application form

There are detailed instructions on each application form. You should read these
instructions carefully. If you do not follow the instructions your application may be
rejected.

If your application is made through a duly authorised attorney, /Company name] and
[Sponsor] as its agent may accept it at their discretion, and subject to any conditions
they think fit, including evidence of the authority of your attorney.

How many applications may you make?

There are only two situations where you may make more than one application
for shares:

1. If you are a nominee, you may lodge more than one application in your own name
on behalf of different owners. In the box on the application form marked “For
nominees” you must include:

e an account number; or

e some other identification code
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How to apply for new shares

for each beneficial owner. If you do not include this information, the application
will be treated as being for your benefit.

2. If you are an employee and apply on a pink application form, you may also apply
for new shares on a white or yellow application form.

Otherwise, multiple applications are not allowed.

All of your applications will be rejected as multiple applications if you, or you and
joint applicants together:

e make more than one application on a white or yellow application form;
e make more than one application on a pink application form;

e apply on one white or yellow application form for more than 50% of the
shares being offered for public subscription; or

e apply on one pink application form for more than 100% of the shares being
offered to employees on a preferential basis.

All of your applications will also be rejected as multiple applications if more than one
application is made for your benefit. If an application is made by an unlisted
company and

e the only business of that company is dealing in securities; and
e you exercise statutory control over that company
then the application will be treated as being for your benefit.

Unlisted company means a company with no equity securities listed on the Stock
Exchange.

Statutory control means you:
e control the composition of the board of directors of the company, or
e control more than half the voting power of the company, or

e hold more than half the issued share capital of the company (not counting
any part of it which carries no right to participate beyond a specified
amount in a distribution of either profits or capital).

How much are the new shares?

The issue price of the new shares is HK$X each. You must also pay brokerage of 1%
and a Stock Exchange transaction levy of 0.013%. This means that for every X,000
shares you will pay HK$XX. The application forms have tables showing the exact
amount payable for multiples of shares.

You must pay the issue price, brokerage and the transaction levy in full when you
apply for the shares.

If your application is successful, brokerage is paid to members of the Stock Exchange,
and the transaction levy is paid to the Stock Exchange.
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How to apply for new shares

Employees - time for applying for new shares

Completed pink application forms, with payment attached, must be returned
to the company secretary by X p.m. on DDMMYY.

Members of the public - time for applying for new shares

Completed white or yellow application forms, with payment attached, must be lodged
by 12 noon on DDMMYY, or, if the application lists are not open on that day, then
by 12 noon on the day the lists are open.

Your completed application form, with payment attached, should be deposited in the
special collection boxes provided at any of the branches of the Blank Bank, Limited
or Other Bank Limited listed on page X of this prospectus at the following times:

Tuesday DDMMYY - 9am.to4p.m.

Wednesday DDMMYY - 9am.to4p.m.

Thursday DDMMYY - 9am.to4 p.m.
Friday DDMMYY - 9am.to 12 noon

The application lists will be open from 11.45 a.m. to 12 noon on /day] DDMMYY.

Effect of bad weather on the opening of the application lists
The application lists will not open if there is:

e atropical cyclone warning signal number 8 or above, or

e a“black” rainstorm warning

in force at any time between 9 a.m. and 12 noon on DDMMYY. Instead they will
open between 11.45 a.m. and 12 noon on the next business day which does not have
either of those warnings in force at any time between 9 a.m. and 12 noon.

Business day means a day that is not a Saturday, Sunday or public holiday.

Circumstances in which you will not be allotted new shares

Full details of the circumstances in which you will not be allotted new shares are set
out in the notes attached to the application forms, and you should read them carefully.
You should note in particular the following two situations in which shares will not be
allotted to you:

e Ifyour application is revoked:
By completing an application form you agree that you cannot revoke your
application before DDMMY'Y. This agreement will take effect as a collateral
contract with /Company name], and will become binding when you lodge your
application form. This collateral contract will be in consideration of /[Company
name] agreeing that it will not offer any new shares to any person before
DDMMYY except by this prospectus.
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How to apply for new shares

You may only revoke your application earlier than DDMMYY if a person
responsible for this prospectus under s.40 of the Companies Ordinance gives a
public notice under that section which excludes or limits the responsibility of that
person for this prospectus.

If your application has been accepted, it cannot be revoked.

e If the allotment of shares is void:
Your allotment of shares will be void if the Listing Committee does not grant
permission to list the new shares either:

e within 3 weeks from the closing of the application lists; or

e within a longer period of up to 6 weeks if the Listing Committee notifies
[Company name] of that longer period within 3 weeks of the closing of the
lists.

Commencement of dealings in the new shares
Dealings in the shares is expected to commence on DDMMY'Y.
Shares will be traded in board lots of X,000 each.

New shares will be eligible for CCASS

If the Stock Exchange grants the listing of and permission to deal in the new shares,
the new shares will be accepted as eligible securities by Hongkong Clearing for
deposit, clearance and settlement in CCASS with effect from the date of
commencement of dealings in the shares or on any other date Hongkong Clearing
chooses. Settlement of transactions between members of the Stock Exchange is
required to take place in CCASS on the second business day after any trading day.

All necessary arrangements have been made for the new shares to be admitted into
CCASS.
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1.19 Appendices
We have included as Appendix 6 "Documents delivered and available for inspection".

This is important information, so we have moved it from the "Statutory and General"
section.
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Appendices

Source

1. Accountant’s report 3rd Sch (31), (32),
(33), (42) & (43)

A1-35 & 37

Chapter 4

2. Profit forecast A1-34(2)

3. Property valuation A1-39, Chapter 5
3rd Sch (34), (42)

&(46)

4. Summary of the constitution of the company and Bermuda App 3, A1-7
company law 3rd Sch (5):53

5. Statutory and general information see following pages

6. Documents delivered and available for inspection
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1.20 Appendix 5: Statutory and General Information

We have introduced descriptive headings and sub-headings which, where possible,
reflect the headings used in the body of the prospectus. This has let us group like
information together, and minimise the feeling of repetition. Cross-references to the
relevant sections and paragraphs of the prospectus would also be helpful.
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Appendix 5: Statutory and general information

These headings and sub-headings are suggestions only.
Further information about [Company name]:
Incorporation

Changes in share capital

Procedures at [Company name’s] special general meeting on
DDMMYY

Corporate reorganisation

Changes in share capital of subsidiaries

Repurchase by [Company name] of its own securities
[Other]

Further information about the business:
Summary of material contracts
Intellectual property

[Other] eg, information about principal Mainland China joint
ventures

Further information about directors, management and
staff:

Directors:

Disclosure of interests
Particulars of service contracts
Directors’ remuneration

Interests of directors in the share capital of [Company name]
after the new issue

Personal guarantees

Agency fees or commissions received
Related party transactions
Disclaimers

[Other]

Share option scheme:
Summary of terms
Who may join
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Source:
A1-5, A1-29, 3rd Sch (29)
A1-26, 3rd Sch (11)

A1-26

A1-52, 3rd Sch (17)
A1-28(4)

A1-28

A1-45

A1-46(1), 3rd Sch (19)
A1-46(2), (3)
A1-45(1)

3rd Sch (19)
A1-13, 3rd Sch (14)

A1-44, Chapter 17

A1-27, 3rd Sch (10)
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Appendix 5: Statutory and general information

Price of shares

Maximum number of shares

Time of exercise of option

Rights are personal to grantee

Rights on ceasing employment

Rights on death

Rights on dismissal

Effect of alterations to capital

Rights on a general offer

Rights on winding up

Rights on a compromise or arrangement

Ranking of shares

Period of option scheme
Present status of the scheme
[Other]

Other information:

Estate duty and tax indemnity
Litigation

Sponsor

Minimum subscription

Preliminary expenses
Promoter

Qualifications of experts
Consents of experts
Binding effect
Miscellaneous

[Other]

A1-10
A1-40

3rd Sch (7)
Bermuda Act 5.28

A1-20

A1-8

A1-9(1)

A1-9(2), 5.342B, s.38C
55444, 44B, s.342B
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2. Sample White Application Form

The Working Group has identified the following problems with application forms:

information in the form is not always consistent with information in the
prospectus;

information is repeated unnecessarily;
an applicant must lodge the whole form;

the wording used is not plain. In particular, the conditions and the instructions
for completing the form are not clear;

the information to be completed by the applicant is not in a logical order; and
the layout is not consistent with plain language principles. For example,

*  the writing is too small to read comfortably;

* red print is too hard to read, particularly on coloured forms; and

* words are often written in capital letters.

The Working Group has designed a larger application form, which has the following
features:

the form includes all the information which is presently found in the "Procedure
for application" section of a prospectus;

the part completed by the applicant is to be torn off from the information which
accompanies it. Only the completed part is lodged with the bank, and the
applicant gets to keep the important information;

the parts to be completed by the applicant are in a logical order;
the larger size means that all parts of the form are easier to read; and

the form is written in plain language.

The Working Group suggests that some colour should be used on the form to prevent
unauthorised copying. However, the Group recommends that colour should be used
sparingly, and should be confined to the shaded areas or the heading. It should not be
used for the main text.

If your circumstances differ from what our form describes, you will have to change the
sample wording. You must also make sure that any changes are reflected in the
section "How to apply for new shares".
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[White] Use this form if you want the shares to be issued in your name/&#®/ inE R {R02 %S IRMEHA - MAERK

The Stock Exchange of Hong Kong Limited and Hong Kong Securities Clearing Company Limited take no responsibility for the contents of this application form, make no representation as
to its accuracy or completeness and expressly disclaim any liability whatsoever for any loss howsoever arising from or in reliance upon the whole or any part of this application form.

HERSRBIIERE R EEHLERERA HEFBRAGANEMT AR R EREHNTEBET TRICTRY » LR T HHEF IR 2 ESLTE T A ERE

AT 5 [ BT RAE R I T RAE -

staple your A copy of this application form, 1ogether with copies of the yellow and pink app
payment
E'::Lei any of these documents.
AR

the appendix headed "Documents delivered” in the prospectus, have been registered by the Registrar of Companies in Hong Kong as required by Sectiy

Bermuda. The Registrar of Companies and the Securities and Futures Commission in Hong Kong and the Registrar of Companies in Bermuda take no

dated [date] issued by [Company name] and the other documents specified in
342C of the Companies Ordinance

on forms, the prosp

of Hong Kong. A copy of this application form, together with copies of the yellow and pink application forms and the prospectus, have aiso been filed with the Registrar of Companies in

bility as 10 the of

FHPRAGEEAREREILEF RN « B2 TFEF| R R F K] AR EERAAR BN R BELRERBRA" —HTRNRUX » CRREE (LK
) BINCEBIHE + BT FRTSERTH » WA EFRXIGHE TR ERGH ETREBREARESE + I EFR EMBL TR GBRER « FELFLEGRER -

BFRURBEERZRORENEL E MEERH LN FXAINEMTAR

[COMPANY NAME| LIMITED( A= %) BRAT
(Incorporated in Bermuda with limited liability) (B REHMELIHIE TR E])

New Issue Ifpassts

Application form =mfg%is

Applications will be accepted until 12 noon on [date]

You must read the conditions and instructions attached

To:

to this form.
You must complete all parts of this form.
Please write clearly.

[Company name]
[The Underwriters]

I/ We:

Apply for the number of shares set out below, on the terms and
conditions of the prospectus and this application form, and subject to
the memorandum of association and bye-laws of [Company name];
Enclose payment in full for the shares applied for, including 1%
brokerage and 0.013% Stock Exchange transaction levy;
Undertake and agree to accept the shares applied for, or any lesser
number allotted to me/ us on this application;

Declare that this is the only application made and the only
application intended by me/ us to be made on a white or yellow
application form, to benefit me/ us or the person for whose benefit I
am/ we are applying;

Understand that this declaration and representation will be relied
upon by [Company name] in deciding whether or not to make any
allotment of shares in response to this application;

Authorise [Company name] to place my/ our names(s) on the
register of members of [Company name] as the holder(s) of any
shares allotted, and to send any share certificates and any refund
cheques by ordinary post at my/ our own risk to the address given on
this form;

Have read the terms and conditions and application procedures set
out on the pages attached to this form and in the prospectus and
agree to be bound by them.

LR Z R - (B8 fF128

AR A TRAE AT B RO MR R R HE R
DRERBRAREREEE

B [AFE1E)
(3R]

H/EM -
o PRI FE KA H AR RN - B FEH) KRR
BRI GIFTIRA & HAE - ML T BERHE

o MR D FRMREY R BIEEK (BIE1%RATIH 8 R 0.013%H B &%
GBI 5 RER)

e RS REEAAT AL - REEFTERATH RN SRR R0
R Rtk

o RPFEEPHER/BRMARE BMASAESNHRRE BRMASH
FIR R I A L HIRFHEE AR B R —B R R R
B

o HERREEB[L\AEHE] HEREAE I RO  DAPUE RS R A TE
Wi 23 BT fT R 42

o R/ AELHE BB/ BIWKLE/ ZRIIA[LGE5HE BEL

Tty - (EFREMTHE SRR RARRAE A - RO EHFREMBE R R
BRI R AR TR A - BRI RS

®  TEREE BARRA AR Pt B R BT RTIOAREK - SR R AT A

For Broker use {48 157

Signed by all applicants: FiE®HA%ESE : Lodged byHg i LA T AB#TH® 22

Broker No.

ABFCHLS

Broker's Chop

#BALENEE
Date gm: ........... | — |
Warning: BERR:

Only one application may be made for the benefit of any
person on a white or yellow application form.
applications will be rejected. You may be prosecuted if you
make a false declaration.

HEERHA ARYFIFH—TH R REE R AR - SEH

Multiple
AEIFNEER - A0ELEE AR - rIRERARIE -




[White] Use this form if you want the shares to be issued in your name/g %/ mERLREOZ HS WAL » SHAARRE

Number of shares Cheque/ banker’s cashier
applied for order number
R RN XR/BITERES
Total amount of Name of bank
payment HK$ #IL BiTH
24t
Your name in Family name or Company name #: s/ \&14418 Forename(s) 45
English
EVHER /R
Your name in Family name #:f%
Chinese
h bt
Your HK ID Card num;)el;[
occupation Passport number
e B DBRE

RS
Your address
HH A Mt

Tel. No. #FEHHE

Names of all HK ID Card numll:err((s))l
joint applicants Passport number(s
Pt s BRSSO RRE
R EERG*

For nominees: Give an account number or identification code for each beneficial owner.
HFADBAZA X FRREERHERORSHEANRFRGE T SE3ES o

[If you are a nominee and you do not complete this section, this application will be treated as being made for your benefit.]
(IR AAESRAEA » (ERAHEEIEN - ARG R ER SR A SR ZE -

* To be completed by individuals only.

Tick this box if you want to collect your share certificate(s) or refund cheque in person from [Company name’s]
HK branch share registrar THE(AFLH) EERGBFEERFEANBERRRZT  WmE V&

If you hold a HK ID Card, give that number. If you do not hold a HK ID Card, give your passport number.

AEEARE - NPBEFASSE r ARLEHSERE 7 T FREHMRS -

ADDRESS LABEL#b 204 SPECIMEN SIGNATURE(S) & X#&
Repeat your name and address as set out above in BLOCK letters All applicants to sign fiHHRFABFARE
WHEEHERE FRARER /2W Rt

Signature(s) #%&

Full name(s) &/ £HWER

For Bank use [f{itR1TIRE




[White] Use this form if you want the new shares to be issued in your name

|[COMPANY NAME] LIMITED

{Icorporated in Bermuda with limired liability)

New issue

Conditions of your application

A.

Who can apply

I. You, the applicant(s), must be 18 years of age or older.

2. If you are a firm, the application must be in the names of the
individual members, not the firm name.

3. If you arc a body corporate, the application must be signed by a
duly authorised officer, who must state his or her representative
capacity.

4. You cannot apply for any new shares if you are:
® anexisting beneficial owner of shares in [Company name/,

e the Chief Executive or a director of [Company name]; or

. an associate of any of the above (as “associate” is defined in
the Listing Rules);

. [Other].

If you are a nominee

If you are a nominee, you may lodge more than one application in your

own name on hehalf of different owners. In the box on the application

torm marked “Application submitted by nominees™ you must give for
each beneficial owner:

. an account number; or

e some other identification code.

If you do not include this information, the application will be treated as

being for your benefit.

Lodge only one application for your benefit

Multiple applications or suspected multiple applications will be rejected.

All of your applications will be rejected as multiple applications if you,

or you and joint applicants together:

. make more than one application on a white or yellow form;

e  make more than one application on a pink form;

. apply on one white or yellow form for more than 50% of the shares
being offered for public subscription; or

. apply on one pink form for more than 100% of the shares being
offered to employees on a preferential basis.

[Employees who have applied for shares on a pink application form may

also make an application on a white or yellow application form.|

All of your applications will also be rejected as multiple applications if

more than one application is made for your benefit. If an application is

made by an unlisted company and

. the only business of that company is dealing in securities; and

®  you exercise statutory control over that company

then the application will be deemed ta be for your benefit.

Unlisted company means a company with ne equity securities
listed on the Stock Exchange.
Statutory control means you:
. control the composition of the board of directors of the
L'DlﬂPﬂﬂy,' or
*  control more than half the voting power of the company;
or
. hold more than half the issued share capital of the
company (not counting any part of it which carries no
right to participate bevond a specified amount in a
distribution of either profiis or capiral).

Allocation of shares - Pools A and B

Of the X million shares being offered, Y million shares (representing

10% of the new issuc) are available for subscription by employees of

(Company name] or its subsidiaries on pink application forms. At least

Z million shares (representing 90% of the new issue) will be available

for public subscription on white or yellow application forms. For

allocation purposes only, these shares will be cqually divided into two
pools of at least C million shares each: pool A and pool B. Shares in
pool A will be allocated on an equitable basis only to applicants who
have validly applied for new shares in the valuc of HK$3 million or less

(excluding brokerage and stock exchange transaction levy). Shares in

pool B will be allocated on an equitable basis only to applicants who

have validly applied for new shares in the value of more than HK$3
million (excluding brokerage and stock exchange transaction levy) and
up to the total value of pool B, i.¢c. HKSD million.

Applicants in pool A are likely to receive different allocation ratios from

applicants in pool B.

[f one of the pools is undersubscribed, the unsubscribed shares will be

transferred to the other pool for allocation.

Applicants may only apply for shares in cither pool A or pool B, not

both.

E. Effect of completing the form

By completing the form you (and if you are joint applicants, you each

Jjointly and severally):

. instruct and authorise [Sponsor] (or its nominee) to do on your
behalf all things necessary to register any new shares in your name,
and otherwise (o give effect to the arrangements described in the
prospectus;

s undertake to sign all documents and to do all things necessary to
enable you to be registered as the holder of the shares applied for,
and as required by the memorandum of association and by-laws of
the company;

° confirm that you have only relied on the information and
representations in the prospectus in making your application;

. agree that [Company name], the sponsor, the underwriters, their
directors, and any other parties involved in the new issue are liable
only for the information and representations contained in the
prospectus;

e agree (without prejudice to any other rights which you may have)
that once your application has been accepled, you may not rescind
it because of an innocent misrepresentation;

. (if the application is made for your own benefit) warrant that this
is the only application which will be made for your benefit on a
white or yellow application form;

. (if you arc an agent for another person) warrant that this is the
only application which will be made for the benefit of that other
person on a white or yellow application form, and that you are duly
authorised to sign this form as that other person’s agent;

*  agree that your application, any acceplance of it and the resulting
contract will be governed by and construed in accordance with the
laws ot Hong Kong; and

e agree to disclose o the company or its agents any information
which they require about you.

[Company name], its directors, the sponsor, and the underwriters are

entitled to rely on any warranty. representation or declaration made by

you in this application.
F. Power of attorney

If your application is made by a person duly authorised under a power of

attorney, [Company name] and [Sponsor] as its agent may accept it at

their discretion, and subject to any conditions they think fit, including
evidence of the authority of your attorney.

Allotment of new shares

New shares will be allotted after the application lists close. No new shares
will be allotted after [date].

[Company name] expects to release the results of the new issue and the
allotment of new shares on fdare/. and expects to announce these results in
[English language newspaper] and [Chinese language newspaper] on [date].

If your application for new shares is successful
If you have indicated on your application form that you will collect your share
certificates, you may collect them in person from:

[address]

[address]
between 9 am. and 1 p.m. on the date notified by [Company name] in the
newspaper as the date of dispatch of share certificates. This is expected to be
[date].
You must show identification to collect your share certificates.
If you do not collect your share certificates, they will be sent to the address on
your application form shortly after the date of dispatch, by ordinary post and
at your own risk.
If you have not indicated on your application form that you will collect your
share certificates, then your certificates will be sent to the address on your
application form on the date of dispatch, by ordinary post and at your own
risk.
[Company name] will not issue temporary documents of title.



[White] Use this form if you want the new shares to be issued in your name

Circumstances In which you will not be allotted new

shares

You may not be allotied now shares for any of the tollowing reasons:

I.  Arthe discretion of the Comipany or its agent:
[Company nome/ and [Sponsor] s agent for [Company mame] have full
discretion o reject or sccept any application, or W accept only part of
any application.
{Company mame] and the agent do not have 1o give any reasons for any
rejection of RCCeplance.

2. Ifyour application Is rejected:
Your application will be rejected if:
& jlis 8 multiple application;
»  youwr application form is not filled in comrecily,
s your payment i not in the comect form; or
« you pay by cheque and the cheque is dishonoured on e first

preseniation.

3, I your application is not accepled:
Your application will not be accepred il
= the Underwriting egreement does not become unconditional;
#  the Underwriting agreement is terminaied.

4. [Ifyou revoke your application:
By complcling an spplication form you agree thal you cannol revoke
your application before fate] This agreement will lake effect w o
collateral contract with [Compary name ], and will become binding when
you lodge your epplicalion form. This collatcral contract will be in
consideration of fCompany: name] agreeing thal it will not offer any new
shares 1n any person before fdoref except by this prospecius,
You may only revoke your spplicalion carlier than [davef if & person
responsible for this prospectus wnder 5.40 of the Companies Ordinunce
pives a public notice under that section which excludes or limie 1he
responsibility of that person for this prospecius.
IF yeur application has been accepted, It cannot be revoked.

5. Ifthe allosment of shares is void:
Yaur allotment of shares will be void if the Listing Commitice does nol
grant permission to list the new shares cither:
«  within } weeks from the clusing ol the application hists; ur
s  within a longer perind of up 1o 6 weeks if the Listing
Commitice notilies [Company namef of that longer period
within 3 weeks of the closing ol the lisls,

Refund of your money
If you do not receive any new shares for any of the sbove reasons, [Campany
name | will refund your spplication money to you. Mo interest will be puid. 17
your applicatlon is accepted only in part. [Campany somef will refund the
eppropriele portion of your application money. brokerage and transaction levy
1o you, withoul interest.
All refunds will be by a cheque crowsed “Account payee only™, and made out
W you, or, if you arc 8 joint applicant, to the first named applicant on your
application form.
If you have not marked on your application form that you will collect your
refund, then it will be sent 10 the address on your application form, by
ordinary posl and ol your vwn risk.
if you have marked on your application form that you will colkect your refund,
yuu muy collect it in person from:
adidress]

faddrazs]
belween 9 aom. and | pm. on the date notified by [Companmy name] in the
newspaper as the doe of dispatch of refund cheques. This is expeeted to be
felase].
You must show identification 1o collect your refund.
If you do et eollect your refund, it will be senl v the address on your
spplication form shortly after the dawe of dispatch, by ordinary past and at
your own risk.
fCompany name] intends 1o make special efforts 1o avoid delays in refunding
money.

How to make your application

1. Use the table set gut below 1o caleulate how many shares you wanl lo
buy, and how much you must pay. Your applicarion musi be for a
minimum of X000 shores, Applications for more then X000 sharcs
must be in one of the multiples set out in the table. You musl pay the
issue price of HKIX.00 per share, pluz brokerage of 1% and 2
transaction levy of 0.013%. The tuble also sets oul the total amount
payahle for any muliiple of shares.

2. Complete the form and sign it. Only wrilten signatures will be sccepied.

1. Staple your payment to the form. You must puy for the new shares by
cheque or by banker's eashler order.
lrw- pay by cheque, the cheque musi:

be in Hong Kong dollars,

#  be drawn on your Hong Kong dollar bank account;

*  show your sccount name. This name must elther be pre-printed on
the cheque, or be endursed gn Lhe back by & person suthorised by
the bank. This account name must be yout name. 1T it is a jeint
application, the scoount name must be the same &2 the name of the
first applicant;

= he payable to “Blank Bank { Mominees) Limiled - [Company
name Mew Jssuc™; and

*  be crossed “Account payce only”,

Your application will be rejected il your cheque:

»  docs not meet all these requirements; or
+ s dishonoured on lis first presentation.

lr;ruu pay by banker's eashier order:
you musi purchase the order, snd have your name certitied on the
back by a person authorised by the bank. The name on the order
and the name on the application must be the same. | it is a joint
application, the name on the order must be the same as the name of
the flrst applicant;

s  the order must be payable to “Blank Bank { Mominees) Limited -
{Compary name | New lisue™, and

+  the order must be crossed “Account payee only™.
Your application will be rejected i your order does not meet all these
requirements.

4. Tear off the application form, fold the form once and lodge it in one of
the special collection boxes at any of these branches of Rlank Bank:

foddress]
faddress]
[address)
[acdelress]
faddress]
facidress]
5. Your application form can be lodged at these times:
Tuesday DDVMMYY  9am. to 4 pm.
Wednesday DDIMMYY  Oam. to 4 pm.
Thursday DIVMMYY  Sam tod pm.
Friday DD/MMYY 2 am. to |2 noon

6. The last time for ledging your application is 12 noon on fdatef. The
application Jists will be apen berween 1145 am. and 12 noon on thet
day, subjcct only to the weather conditions. The application lists will not
be apen il there is:

+  atropical cyclone waming signal number 8 or above, or

«  a*black” rainstorm waming

in force &l any lime between 9 a.m. and 12 noon on (daref. Instead they
will be open between 11.45 am. and 12 noon on the next business day
which does not have either of those wamings in force al any lime
between Y am. and 12 noon.

Business day means a day that is not o Ssturduy, Sunduy or public
haollday.

7. Your cheque or banker's cashicr order will not be pregented for payment
before fdare]. [Company neme] will nut give you a receipt for your
payment. [Company nomef will keep any interest on your application
MonCys.

TABLE OF MULTIPLES AND PAYMENTS
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