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Short Position Reporting Service- User Guide

Important Notes

This document should be read together with the Securities and Futures (Short
Position Reporting) Rules (Rules)?, the Notes to the Reportable Short Position
Form (Notes), Guidance Note on Short Position Reporting and the Short
Position Reporting Frequently Asked Questions (FAQs), all of which can be
found on the website of the Securities and Futures Commission (SFC)2.
Unless otherwise specified, the words and phrases used herein have the
meanings given by the Rules, as appropriate.

Revision History

Release date Major Amendments
27 April 2012 First release
12 June 2012 Stock Borrow and Lending Agreement added to the

Identification Document Type (p.7)

“Register multiple entities” function available (p.11)

Tooltips on the Reportable Short Position Form (p.15)

Submission acknowledgement email added (p.17)

Warning message (p.23)

21 August 2012 | Changes corresponding to the revamped SFC web site

! To view the Rules, please click http://www.legislation.gov.hk/eng/home.htm and key in “571AJ” in the “Go To

Chapter” box and press “Enter”

2 http://www.sfc.hk/web/EN/regulatory-functions/market-infrastructure-and-trading/short-position-reporting/
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1. Overview of short position reporting process

Prior to first time reporting, a person who has the duty to notify his reportable
short position under the Rules must register with the Short Position Reporting
(SPR) Service. You are required to register once only. Once you have
completed the self-registration and activation (Steps 2-4), you may go straight
to submit the Reportable Short Position Form thereafter. (Steps 5-6)

Step 1: Access the Short Position Reporting Service

-

Step 2: Click “Registration” to perform self-registration

-

Step 3: Receive onscreen registration acknowledgement

-

Step 4: Check email account to complete the registration

-

Step 5: Click “Reportable Short Position Form” to file reportable short positions

-

Step 6: Receive submission acknowledgement
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2. Short position reporting process

Step 1: Accessing the SPR Service

The SPR Service is available on the SFC Online Portal which can be accessed

through SFC’s website at www.sfc.hk.

SAL A A Eng % @& ]

e SECURITIES AND
n=
—

FUTURES COMMISSION
I Enter keywords
&

2 5 1 B

= all contents [

Regulatory functions Rule book Published resources

codes & guidslines

News & announcements

Lodge a plai Contact us

Advanced search

fa Forms | (3 FAQs

Career

~ Regulatory update

- Short selling regulation made more robust
via reporting implementation

- SFC gazettes disclosure of inside information
guidelines for January implementation

- SFC gazettes amendment notice to expand
and update lists of specified futures and
stock exchanges

- New regulatory measures take effect under
Securities and Futures (Amendment)
Ordinance

= Latest news

T — f

SFC Online Portal

Short position reporting

Licensee search

& Individual (~ Corporate

Investment product list

Consultations
Enforcement actions

Securities and Futures Glossary

Ordinance Bilingual terminclogy

> Ci ions & lusie
15 Aug 2012
Revamped SFC Web site enhances user P SREsELIhy l
EEEIEEE » Recent publications
9 Aug 2012
SFC bans Esther Lee Ying Chih for three years
6 Aug 2012 1. Click “SFC Online Portal”
SFC bans Leung Kam Yu for three years
Quick access Regulatory information Tools Related sites Others

InvestEd site
HKEx

Disclosure policy
Invitations to tender

Org=nisational chart Codes

Performance pledges Guidelines

105CO
Investor Compensation Co

Legal information
Privacy policy

SFC

Openings Circulars Other financial regulators Alumni
For optimum wiewing, please use screen resolution of 1024 x 768 and Internet Explorer 8.0 or browser of an equivalent or higher
version.
mnﬂnmmﬂs
ContactUs | X
BN SECURITIES AND
.I= FUTURES COMMISSION

Online Services

Licensee Services

Online Licensing Application, Notification, Annual Fee & Return

a
oREa
a

Electronic Submission of Financial Return

SFC e-Certificate Application

Other e-Services

5181 Return by Brokers on Trading Information

Useful Lists

Public Reqister of Licensees & Reqistrants

List of Investment Products

Subscription to SFC Update Alert

Coa
a

[ Short Position Reporting Service

2. Click “Short Position Reporting Service”

| «— |l

Legend

ﬂ Learn more about the service D Login Required SFC e- Certificate Regquired E] Software Installation Required
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Homepage

The homepage gives you fundamental information about the SPR Service. You
are advised to read through the documents specified on the homepage prior to
registration or any filing of reportable short position.

Registration—This function allows
users to register and obtain a unique
identifier code, the Short Position
Reporting ID (SPRID) for the
subsequent filing of his reportable

short positions

Reportable Short Position
Form—This function allows users to

file his reportable short positions

Forget SPRID—This function allows

users to retrieve his SPRID

CSV Template—This function allows
users to download a blank Comma
Separated Value (“CSV”) template for
reporting his reportable short

positions

\Regstmtion
Reportable Short Position
Form

Forget SPRID

Notes to the Reportable Short
Position Form—Directions and
instructions which must be followed in
completing registration and filing of

reportable short positions

P (SV Template

Notes to the Reportable
ort Position Form

User Guide

Personal Information
Collection Statement

Related Information

|

Home | SecurityTips | ConfactUs | oor

Short Position Reporting Service

[Fyou are new to the Short Position Reporting Senice, please read through the fallowing documents prior to registration or any filing:

- Securities and Futures {Short Position Reporting) Rules;
{Toview the above rules, please click here and key in "571AJ"in the "Go To Chapter” box and press "Enter”)

- Notes to the Reportable Short Position Form; and

- Personal Information Collection Statement.

Important Legal Information Copyright & 2012 Securfies and Futures Commission. All rights reserved.

Related Information—More
reference materials at the SFC'’s

website3

3 http://www.sfc.hk/web/EN/regulatory-functions/market-infrastructure-and-trading/short-position-reporting/
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Step 2: Registration

A person who has the duty to file his reportable short position must register
under “Registration for Lodging Reportable Short Position Form”. If such
person appoints an agent to file the Reportable Short Position Form on
his behalf, both the person and his agent must register separately and
obtain their respective SPRIDs.

As specified in the Rules, when the reportable short positions are held by
a trust, it will be the trustee’s responsibility to report the short positions.
In such case, both the trust and the trustee (or its agent) needs to
register separately to get their respective SPRIDs.

Similarly, in the case of reportable short positions held by a partnership,
both the authorized person who submits the reportable short positions
and the partnership itself has to register separately and obtain their
respective SPRIDs.

Upon successful registration, a unique identifier code known as SPRID, for
example: G3VA8F69MT, will be assigned to the registrant.

There are three parts under “Registration for Lodging Reportable Short
Position Form”™—

eRegistrant Information;

eContact Information; and

eAdditional Information.

Page 6



SFC Central Entity Reference

Bank Identifier Code (BIC)

International Securities Identification Nurmber (ISIN)
Certificate of Incorporation

Stock Borrowing and Lending Agreement (SBA)
Hong Kong Business Registration

_ . - - - -
Short Position Reporting Service- User Guide
1) Registrant Information
Please click “Registration” to begin
B
li=
-

o) Registration for Lodging Reportable Short Position Form

Reportable Short Position

Form - . . *\
[ wandatoy ) Any field with an asterisk (*) is a

Forget SPRID mandatory field

CSV Template Reqistrant Informafion

e Name * ABC Hedge Fund

Notes to the Reportable Idenification D Tine - - - /
Short Position Form entification Document Type ™ Intemational Securiies Identification Number (1SIN) V‘/
_U_se_r(_;f"_'q_e_ - dentification Number *: (381234567890

Personal Information Registerad Office /

Collection Statement

Related Information

Short Position Reporting Service

correspondence address *: 5th Floor

20 5t James Street

Hong Kong Identity Card
Passport
Others

You are required to choose from the above
list of options. If you are licensed with the
SFC, you should choose “SFC Central
Entity Reference”. Other document
numbers include Stock Borrow and Lending
Agreement Number which is a unique
number issued by the Inland Revenue
Department of the Hong Kong SAR
Government. For ID Type which cannot be
found in the list, you must choose “Others”
and specify in the box provided. The ID
number must be issued by an external party.
Internal reference number is unacceptable.
If more than one of the ID Type is applicable,

always use the one on the top of the list.

London
Postal Code: SW2 1DH
Country / Region * UK. b4
Nature of Business *: Hedge Fund "k
Corporate Website: www.abe-hedgefund co.uk

x

Broker Dealer -
Fund Manager

Fund other than hedge fund

Hedge Fund

Investment Bank

Market Maker

Trustee Service

Others =

You are required to choose from the above
list of options. For business type which
cannot be found in the list, you must choose

“Others” and specify in the box provided.

For website which is in the format of

“http://abc.com.hk”, please input as

“abc.com.hk”.

No prefix of http:// is required.
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mEp

2) Contact Information

You must provide the contact information of at least one person who is able to
answer queries from the SFC in relation to the registration and future filings of
reportable short positions in respect of the registrant.

Contact Information
Primary contact; Secondary contact:
Contact Person *: Lee Contact Person: Chan An email will be sent
Surname Sumame to the primary
contact person after
Tommy May
successful
First/ Cther Name First / Other Name registration.
[Email Address ™ tommy.lee@abc.co.uk ]Email Address: may.chan@abc co.uk
Y houl i h
Contact No. (44) 207 1234567 Contact No. (44) 207 1234569 ou should provide the
area and the country
Fax No.: (44) 207 1234568 Fax No.: (44) 207 1234568 . :
codes, if applicable.
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3) Additional Information

Additional Information
Is this your first time registration? *

Remarks:
to provide with this registration and 2. the previous
SPRID if this is a re-registration.

Supporting Document:

—»{7] | would like to subscribe news related to Short Position Reporting

NSRS

Security Code ™; x3xrnc

Clear Register
A

@Yes (No *—

Please provide: 1. additional information you would like

You are required to indicate whether this
is your first time registration with the SPR
Service. If this is not your first time
registration (e.g. re-registration due to
change of contact information), please
click “No” and provide the reason(s) as
such. For details, please refer to

“Re-registration” on p.10

Browse...

You may also provide any other
information that you consider as

relevant with respect to your

registration.

After filling in all the information, please click “Register” to

submit your registration

You are highly recommended to subscribe to news related to Short
Position Reporting. After successful registration, email alerts of the
latest developments in relation to the short position reporting
regime will be sent to the email address provided. These include:

i) publication of the list of specified shares and subsequent
changes to the list;

ii) notification that daily reporting of short position requirement is
invoked in a contingency situation and the corresponding
notification relating to the cessation of daily reporting requirement,

etc.

Alternatively, you may also subscribe to our email alert service with
other email address(es) through SFC website for “Short Position
Reporting-Related Matters” at

https://www.sfc.hk/CampaignHelper/campaignForm.jsp?lang=EN

You may upload any other information
that you consider as relevant with respect

to your registration.

In cases of an authorized person
registering to submit the reportable
short positions on behalf of all
partners, the particulars of all partners
in the partnership must be uploaded
here in the form of an Excel, Word or
PDF file. Please refer to the Notes to the
Reportable Short Position Form
paragraph 7 for the prescribed format of

the particulars.
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Re-registration

If there is any change to the information provided at registration such as the
change of registered office or contact information, the registrant needs to
re-register to obtain a new SPRID for subsequent reporting. You should
provide the reason(s) for re-registration and your previous SPRID under the
“‘Remarks” box.
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Step 3: Registration acknowledgement

Immediately after successful registration, a registration acknowledgement will
be provided on the screen. A SPRID will be assigned to you. You need to
provide your SPRID to complete the final stage of registration. You are
recommended to save and/or print the acknowledgement for your record.

Registration for Lodging Reportable Short Position Form

Registration Acknowledgement

Registration is not yet completed. An emsil has besn s=nt to the emai
the registration. Plesse ensure that you have the SPRID below in hand =

il ad
S YO

idress of the primary contsct person. Plesse follow the instructions in the email to complete
u nesd to provide it 5t the final stage to complete the registration.

I ation
SPRID :

EUEQSM9JBP

] Next, you need to provide this SPRID to

Registration Date and Time :
Mams :
dentification Documeant Type :

|dentification Number :

Registered Oifice / comespondence address :

Fostal Code :
Country / Region :
Matwre of Business :

Corporate Website :

Contact Information

Contact Person :
Email Address :
Contact Mo. :

Faxe Mo. :

Additional Information
First time registration :
Remarks :

Supporting Document :

16-April-2012 2:47:59 PM
ABC Hedge Fund

complete the registration

International Secuwrities |dentification Mumbser (|51}

GB123458T850

Sth Floor,

20 5t. James Strest,
London

5W2Z 1DH

UK.

Hedge Fund

warw . abc-hedgefund. co.uk

Primany

Le= Tommy
tommy . lesf@sbo. co.uk
{44) 20T 1224567

(44) 207 1234568

Yes

| would like to subscribe news related to Short Position Reparting : Yes

Secondany

Chan May
may.chanf@abc.co.uk
[44) 207 1234565

(44) 207 1234588

You are recommended to save and/or print

this acknowledgement for your record

o —

Register multiple entities

To facilitate registrations of multiple entities, a button “Make another
registration” is available on the Registration Acknowledgement screen that you

Page 11
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will see after each registration. This button will enable you to retain part of the
mandatory information such as the correspondence address, contact
information, etc from the previous registration such that you do not need to
re-enter them again for immediate subsequent registration(s).
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Short Position Reporting Service- User Guide

Step 4: Registration activation—email

Upon successful registration, an email will be sent to the email address of the
primary contact person. You are advised to complete the activation within
5 calendar days after registration, otherwise the registration will be
invalidated and the SPRID cannot be used for reporting. Re-registration
will then be required.

GhReply GiReplyto Al BFoward Y- M- & & B X H- + ¥

Short Position Reporting Service - Registration Activation

This is to acknowledge receipt of your registration with the Short Position Reporting Service on 16-April-2012 2:47:39 PM.
Please click on the following link to complete the registration.
You are required to complete the registration in 5 days, otherwise the registration will be invalidated.

https:/sfcportal.intra hksfe.org hk:445/dspuat/gateway/activate?
data=a0ERN4FaEUscprMGOWGQF 0zXbTeHxGIzUNeDS ArnMOH01Q0sVIn30siF Inwa0RMGFPxTTWpUuZBkwo X8FT%
2BoKubmDZWHEK duZHSMptdiGiyU%3D

Yours faithfully,

Supervsion of Markets 1. Click the link in the email

SECURITIES AND FUTURES COMMISSION

Home | Security Tips Contact Us
SECURITIES AND

—

[ T ——
II- FUTURES COMMISSION
] f

SFC Short Position Reporting Service

Registration

Fﬁjﬁn"“a“‘”“"“"“m"” 2. Enter your SPRID here
Please enter your SPRID *: EUEQSMQJBP|

Forget SPRID

Security Code *: 9h76gb Refresh
CSV Template %‘\" &%

Notes to the Reportable
Short Position Form

User Guide _ Clear m

Personal Information
Collection Statement

Related Information
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Home | Security Tips | ContactUs
SECURITIES AND

]
II= FUTURES COMMISSION

SEC Short Position Reporting Service

Registration Registration completed

Reportable Short Position
Form Please click here to proceed to submit the Reportable Short Position Form.

Forget SPRID

SV Template 3. You may now submit your

Hotes to the Reportable reportable short positions.

Short Position Form

User Guide

Personal Information
Collection Statement

Related Information

Impertant Legal Information Copyright @ 2012 Securities and Futurez Commizzion. Al rights rezerved

SPRID expiry
An activated SPRID will be expired and cannot be used for reporting if it has

not been used for submission for a long period of time, currently set as one
year. Re-registration will be required prior to any submission.
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Step 5: To complete the Reportable Short Position Form

Please refer to the Notes to the Reportable Short Position Form for
directions on how to complete this Reportable Short Position Form.

To file your reportable short positions, please click “Reportable Short Position Form” to begin.

Registration

Short Position Reporting Service

Home Security Tips d

\ 4

Ca—

Reportable Short Position

Form

Reportable Short Position Form

\

Forget SPRID

instructions in the accompanying Notes to the Form

This is the Form required to be submitted to the Securities and Futures Commission pursuant to Rule 4(2) or 4(4) ofthe Securities
and Futures (Short Position Reporting) Rules (LN. 48 of 2012). This Form must be completed in accordance with the directions and

— |

CSV Template

Notes to the Reportable Registrant Information

Short Position Form /~ SPRID of person filing the Form *:
User Guide Name of person filing the Form *:

Personal Information
Collection Statement

Primary contact:

Related Information

Contact Person:

Sumame

First/ Other Name
Email Address:

Contact No.:
w No.:

[[] Use contactinformation provided at registration

@
@

<

Secondary contact:
Contact Person:

Surname

First/ Other Name

/

Email Address:

Contact No.:

Fax No.:

Date of reporting day (yyyy/mmidd)* : | 2012/06/01

Submission Remarks:
submission

~ @ [] Late submission:
Flease provide details in case of late submission or re-

Reportable short position
particulars * :

Browse... 0

Security Code *: A

Clear

Refresh

(SN

For agent reporting,
the information filled in
here represents that of
the agent. The SPRID
and the name shall be
different from that in
the Reportable short
position particulars (or
CSV template)

mentioned below.

For reporting of short
positions held by a
partnership, the
information filled in
here shall belong to the
person authorized by
all partners to report
whereas the SPRID in
CSV template shall be

the partnership itself.

mentioned above.

the CSV template.

The CSV template shall contain SPRID(s) of the

Tooltips @ with more

person(s) who have the reportable short positions. They

can be different from the “person filing the Form”

Please refer to the Appendix for the detail specification of

explanations are available
next to the major mandatory
fields for ease of completing

the Form.
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Step 6: Submission acknowledgement

Immediately after a short position report has been successfully submitted, an
acknowledgement receipt with a submission reference will be provided on the
screen. You are recommended to save and/or print the acknowledgement
receipt for your record. You may also “Submit Another Form” or go back to
Home page.

On-screen submission acknowledgement

Home Security Tips Contact]
=
Short Position Reporting Service

Acknowledgement of Receipt of Reportable Short Position Form

Submission Summary

[ SUTEETIREEETEE SREANTFIEERL ] Submission Reference generated after successful submission
Reporting Day: 13-April-2012
Late submission: No
Mo. of reportable short position: 3
Name of CSV file: 20120413_ABCHedgeFund.csv Algorithm generated to represent the specific
[ Submission check digits: 2659a358e947560b0becf475bbbatbaa ] ]
Date/Time of Submission: T6-AprI2012 40621 PM contents of the file uploaded

Submission Remarks:

Contact Information

SPRID of person filing the Form: EUEQSMSJBP
Name of person filing the Form: ABC Hedge Fund
Use contact information provided at Yes You are recommended to save and/or print the

registration: )
acknowledgement receipt for your record.

Home Submit Another Form | Printl Savel
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Besides the on-screen submission acknowledgement after each successful
submission, a submission acknowledgement email will be sent to the primary
contact person provided at registration and, if applicable, to the primary
contact person provided in the Form after each submission. Owing to security
concern, only minimum amount of information will be provided in the
submission acknowledgement email.

Submission acknowledgement email

Subject: Short Position Reporting Service - Submission Acknowledgement

Besides the on-screen submission acknowledgement, this email serves as an additional acknowledgement
receipt of vour submission of Feportable Short Position Form with the following details:

Submission Reference: SFC12107PT238L
Submitted bv (SPRID) EUEQOSM9JBP
Reporting Day: 13-April-2012

Submission Date and Time: 16-April-2012 4:06 PM

Yours faithfully,

Supervision of Markets
SECURITIES AND FUTURES COMMISSION

Amendment to submissions

Partial amendment or withdrawal on the reportable short position particulars is
not supported. You can only re-submit the whole Reportable Short Position
Form to supersede the previous submission. Appropriate remarks including
the reason(s) for re-submission and the previous submission reference
number (for example, SFC12107PT238L) specified in the previous submission
acknowledgement must be provided.

Re-submission must be done before the reporting deadline, otherwise, it
will be treated as a late submission.
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3. Other functions

Forget SPRID

If you have forgotten your SPRID, you may retrieve it by clicking “Forget
SPRID”. You will need to input the email address of the primary contact person
provided at registration and your SPRID will be sent to that email account.

Home | Security Tips | ContactUs

B SECURITIES AND
|I= FUTURES COMMISSION
SEC Short Position Reporting Service
Registration
Eeportable Short Position Retrieval of Short Position Reporting ID
orm
Forget SPRID Please input the email addrass of the | tommy lee@abc.co.uk 2. Enter your email address
primary contact person provided at
CSV Template \ registration *:
Notes to the Reportable )
Short Position Form Security Code *; pa7wp| % -(\“‘R Refresh
User Guide . « » %
____________________________________ 1. Click “Forget SPRID
Personal Information
Collection Statement
Related Information
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Related information

Please click the box for more information relating to the short position reporting
regime, which will bring you to the Short Position Reporting web corner where
you can find other reference materials.

| Home | Security Tipe | ContactUs | ch3p
M  SECURITIES AND
ll= FUTURES COMMISSION
SFC Short Position Reporting Service
Registration
Reportable Short Position [f you are new to the Short Position Reporting Service, please read through the following documents prior to registration or any filing:
Form
F ¢ SPRID - Securities and Futures (Short Position Reporting) Rules;
0rgel (To view the above rules, please click here and key in "571AJ" in the "Go To Chapter” box and press "Enter”)
CSV Template
- Notes to the Reportable Short Position Form; and
Notes to the Reportable
Short Position Form - Personal Information Collection Statement.
User Guide
Personal Information
Collection Statement
[ Related Information J

Alternatively, you may visit our Short Position Reporting web corner at
http://www.sfc.hk/web/EN/regulatory-functions/market-infrastructure-and-trading/s

hort-position-reporting/

N s SECURITIES AND

1= :
N FUTURES COMMISSION
iy Enter keywaords
[ — o S —
Media Corner B su [=
About the SFC Regulstory functions Rule book Published resources News & announcements

Career

Intermediaries nfrastructure & trading Shart position reparting

Market stetistics &
research

Market infrastructu

~  trading Listings & takeowers Approved or rti ng
Irvestrment products
Market statistics B rr Short position hort Position Reporting) Rules came into effect on
Approved or author Enfereement FEERARE son who has a reportable shert position is required
entitie to notify the n. submissions must be made through the
Short Positia o the SFC Online Servicas Portal.
Short position reporting ===
i Consultstions h i ime:
» List of specified shares Information n reporting regime:
Fags
» Contact us
Reportable  Contact us PDE
Codes
ot Notes to the Repartable Short Position Form PDE
Consultations
Facs Pleasa click hara to access tha Form on the Short Position Raporting Sarvica
Contact us
N Guidance Mote on Short Position Reporting ! pDF
Listings & takaovers i
Investment products
Enforcerment Reference materials I date =7 Flink
User guide 12 Jun 2012 PDE
FAac 20 Jun 2012 PDF
Reportable Short Position 16 Marz2012 csw
Template (comma separated
value farmat)
List of specified shares 25 Jul 2012 Stock list

To subscribe to communication relating to short position reporting. please click hare.

For engquiries on the Short Pesition Reporting Service, please contact us.

Mote 1: The publication of the sggregated short positions data under Rule & will
commence on 7 September 2012
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4. Arrangement for system breakdown

Please refer to Frequently Asked Questions E-4.

5. Specification of internet browser for electronic submission

To use the SPR Service, users would need to have computers that meet the
below specifications:

Internet Browser

- Microsoft Internet Explorer 7.0 or above

- Firefox 3.0 or above

- Cookies and JavaScript must be enabled on browser
- Optimum screen resolution is 1024 x 768

6. Security tips

It is available for download from the SPR Service.

Home Security Tips Contact Uz char

——
=

-

Short Position Reporting Service
Registration
Reportable Short Position If you are new to the Short Position Reporting Service, please read through the following documents prior to registration or any filing:
Form
; ¢ SPRID - Securities and Futures ( Short Position Reporting) Rules;
orge (To view the above rules, please click here and key in "571AJ" in the "Go To Chapter” box and press "Enter”)
CSV Template
- Notes to the Reportable Short Position Form; and

Notes to the Reportable
Short Position Form - Personal Information Collection Statement,
User Guide

Personal Information
Collection Statement

Related Information

Important Legal Information Copyright & 2012 Securities and Futures Commission. Al rights reserved.
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7. Contact us

To report any problem encountered when using the SPR Service, please
provide the following information if available:

eDate and time of encountering the problem;
¢SPRID(s) involved,;

eSystem messages or screen-dumps;
eActions leading to the problem, etc.

Short Position Reporting Service

Contact Us

For general enquiries not related to the Short Position Reporting Service, please click here.

For enquiries on the Short Position Reporting Service:

By E-mail : shortpositions@sfc.hk

By Post :  Supervision of Markets Division
Securities and Futures Commission
8th Floor

Chater House

8 Connaught Road Central

Hong Kong

Please state on the envelope : Short Position Reporting Enquiries

By Fax : (852) 2521-7917
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Short Position Reporting Service- User Guide

Appendix: File format and technical specification of the CSV
template

Description

This is the data file specification of the CSV template (Reportable short
position particulars) to be uploaded using SPR Service. The format of the data
file must strictly follow the specification in the Notes to the Reportable Short
Position Form paragraphs 15 and 16.

To begin, you may download a blank template from the SPR Service by clicking “CSV Template”

/
| Home | SecurityTips | ContactUs | or

BN  SECURITIES AND
II= FUTURES COMMISSION
SEC Short Position Reporting Service

/
Registration /
Reportable Short pogm(y Ifyou are new to the Short Position Reporting Service, please read through the following documents prior to registration or any filing:
Form

Foraet SPRID - Securities and Futures (Short Position Reporting) Rules;
orge (Ta view the above rules, please click here and key in "571AJ"in the "Go To Chapter” box and press "Enter”.)
[ CSV Template ]

- Notes to the Reportable Short Position Form; and

Notes 1o the Reportable

Short Position Form - Personal Information Collection Statement.

User Guide

Personal Information
Collection Statement

Related Information

Important Legal Information Copyright & 2012 Securities and Futures Commiszion. All rights rezerved.

Here is a blank CSV template:

Bl

Fle Edt Fomat Vew Hep

Short Position Reporting 10, Nane,Stack cade of the specified shares, Stock nane of the specified shares, Reportahle shart position (Mo, .|
of shares),Net short position value
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File format

Comma Separated Value (CSV) file with fixed numbers of fields on each row.

Detailed format of the data file

The file must contain 6 fields per row and the first row of the file must be field
headers described as below. Each field must be separated by a comma. A
blank template with prescribed field header can be downloaded from SPR
Service. For example, the data in CSV format should look like:

The first row is the column header.

The second to fourth rows are short position details

Short Position Reporting ID,Name,Stock code of the specified shares,Stock
name of the specified shares,Reportable Short Position (No. of shares),Net

short position value

G3VA8F69MT,ABC Ltd,5,HSBC HOLDINGS,1000000,65250000
G3VA8F69MT,ABC Ltd,1,CHEUNG KONG,2000004,208200416.4
EUEQSM9JBP, ABC Hedge Fund,941,CHINA MOBILE,1000005,75850379.25

During the Pilot Run, some market participants had received the warning
message of “Inconsistent Reportable short position and Net short position
value in line xx. Please check the closing price used for calculation.” even
though they have used the specified closing price for calculating the Net short
position value. This is due mainly because some reported Net short position
values with decimal value have been truncated to the nearest dollar due to
various technical reasons. The warning message had led to some operational
concerns. To address the operational issue, the SPR Service will no longer
issue warning message in the above-mentioned scenario. Please be reminded
that there are no changes to the reporting requirements and it is the
responsibilities of the persons who are reporting their reportable short
positions to the SFC to ensure the accuracy of the data submitted as required
by the Securities and Futures (Short Position Reporting) Rules.

Please note that a CSV template may contain multiple SPRIDs in cases of

agent reporting.
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File size limit

The maximum number of rows (excluding the field headers) that a CSV
template should contain is 1000. If the template contains more than 1000 rows
(excluding the field headers) or exceeds 1MB in size, you must split it into
multiple templates and submit them separately. For each short position
submission, only 1 template can be uploaded.

List of specified shares

The name and stock code of the specified shares in CSV and PDF formats is
available on SFC’s website at
http://www.sfc.hk/web/EN/regulatory-functions/market-infrastructure-and-tradi
ng/short-position-reporting/list-of-specified-shares.html

You are highly recommended to download the List of specified shares (List)
and use the exact stock code and stock name in the List to prepare the
template for submission. CSV template must contain only short positions
on the specified shares. CSV template which contains short positions on
shares outside the List will be rejected by the SPR Service.

A A +A Eng E & Sitemap Lodge a complaint Contact us

Enter keywords m

@ 2l contents ' codes B guidelines  Advance d searc h

Media Corner Subscribe Forms FAQS

About the SFC Regulatory functions Rule book Published resources News & announcements Careear

SECURITIES AND
FUTURES COMMISSION

w
-
Ly

e

Intermediaries Home Regulatory functions arket infrastructure & trading Short position reporting List of specified shares

Market infrastructure &

trading List of specified shares

»

Market statistics & research

Approved or authorized Effective reporting date Stock list (PDF) Stock list (C5V)
entities

Short position reporting 27 July 2012 PDF csv

» List of specified shares 22 Jun 2012 PDF csv

» Contact us

For example, if the “Date of reporting day” under the Form is chosen to be 27 July 2012
or later, you should use the List with the Effective Reporting Date which is also 27 July
2012. For “Date of reporting day” on or after 22 Jun 2012 but before 27 July 2012, the
List with Effective Reporting Date of 22 Jun 2012 should be used instead.
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