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S181/183 Return submission user guide

A. Download blank form

1. Type http://www.sfc.hk/web in Internet Explorer
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3. Click ‘Market infrastructure & trading’ --> ‘Section 181 return’

- Windows Internet Explorer
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i Do you want to view only the webpage content that was delivered
securely ?

This webpage contains contert that will not be delivered using a secure HTTPS
connection, which could compromise the securty of the entire webpage.
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5. Choose the file you want to download. Then save the file.
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Investment products User Guide (PDF File)

To submit your file, you can:
= Download the appropiate blank form or fill the forms specified in our request letter.

Item Name of forms
1 Template for Trades
2 Template for Share Holding

* Enter your submission key which is provided in our request letter.

* Press "Browse” button to upload the file.

* Click "Submit” button to submit the file, which must be in excel/csv format.

= An acknowledgement email will be sent to you after successful submission.

= Any further updating / revision in information could be done by repeating the same procedure above.

Submission Key*

Name of Intermediaries®

F0 01 e [7a~ (o -

x

Do you want to open or save this file?

. j Mame: template for trades.xls
AL Type: Microsoft Office Excel 97-2003 Worksheet, 23.0KB
From: whanw.sfc.hk

Open Save

¥ Always ask before opening this type of file

| While files from the Intemet can be useful, some files can potentially
@ harm your computer. f you do not trust the source, do not open or
save this file. What's the rgk?
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6. Enter the path and the filename and then click ‘Save’ button.

Save As

Savein: I@ Desktop

Desltop

r'-'1',' Documents

o@D =

21

BMy Documents
a My Computer
IChAs

) eCirculars

I)eFRR

| Fillable POF form

I_)FinNet

=) Imaging
|C")PDF fax form
|3 POF form

File name:

Save as type:

I emplate for trades xds

| Microsoft Office Excel 97-2003 Workshest
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B. Submit filled form

1. Fill in the details in the blank form
2. Save as the Excel document
3. Type http://lwww.sfc.hk/web in Internet Explorer
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http://www.sfc.hk/web

4. Click ‘Forms’
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i Do you want to view only the webpage content that was delivered
securely?
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7. Fill'in all the information. Submission key and our file reference can be

found on the letter of ‘Demand for information made under S.181(1) of the

SFO’

1 Template for Trades j
2 Template for Share Holding j

* Enter your submission key which is provided in our request letter.

* Press "Browse" button to upload the file.

* Click "Submit” button to submit the file, which must be in excel/csv format.

* An acknowledgement email will be sent to you after successful submission.

= Any further updating / revision in information could be done by repeating the same procedure above.

ﬁmi&sion Key*

~

MName of Intermediaries*®

MName of Contact Person™

Contact Phone Mo.*

e-mail*

Q File Reference *

Please click the "Browse..."
button and select your file to
be submitted to the SFC

=You must complete this information
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8. Click ‘Browse...’ button to select the form to be submitted.
Choose File to Upload ﬂil

Loak in: IE} New Falder j &) I} 2 -

]

My Recent
Documents

—

Desktop

4

My Documents

wr
o
My Computer  [FIENIE =S Iternplate for trades xds j Open I

P Files of type: [ Al Files ) =l Cancel |

= An acknowledgement email will be sent to you after successful submission.
= Any further updating / revision in information could be done by repeating the same procedure above.

Submission Key™® ZNXYEE1T
Mame of Intermediaries™® Sample
Mame of Contact Person® Chan Tai Man
Contact Phone No.* 98TER432
e-mail* useri@sfc.hk
Our File Reference * 508/ENME3
button and select your file to
be submitted to the SFC
e | oo J

=You must complete this information

Last update: 28 May 2012
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9. Only Excel or CSV format can be submitted.
10.Click ‘Submit’ button
11.Click ‘OK’ button

Microsoft Internek Expl x|

\\_‘i) Confirm Subrmission?
Cancel |

12. Acknowledgement page will be displayed

Harme = Formns = 51381 Return by Brokers on Trading Infarrmatiaon

5181 Return by Brokers on Trading Information
Acknowledgement

Thank you for subritting vour 181 return with key=ZM=787MNa. An acknowledgement email will be sent
shortly to vour supplied email account:user3S@sfo.hk.,
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C. Acknowledgement Email

1. Acknowledgement of receipt will be received after submission. Here is the
sample as follows:

Subject:  S181 Return: 508/EN/1631 / 000026

This is to acknowledge receipt of your 5.181 submission and shall not be regarded as acceptance to the content of your return.
The following information is for your reference:-

Case REF: 508/EN/1631

Letter REF: 000026

Submission Key: ZMXY87N6

Name of Intermediaries: Sample

Submission Date: 28/08/2008
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